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Dr. A. Khaleel Ahamed Endowment Lecture on “Soft Skills”

PROGRAMME DETAILS

Date: 17t February to 19 February 2025 Venue: Physics Seminar Hall (A/c)

RESUME DRAFTING

* Resume preparation

* How to answer questions raised from resume?
* Resume projection in LinkedIn

* Hard skills vs soft skills in resume

* Internship & job search

* Social media vs job

Day I: 17.02.2025
Time: 11.30 am to 12.30 pm

COMMUNICATION

* 20 strategies — Basic Communication Skills

Day I: 17.02.2025 *  How to answer questions?
Time: 12.30 pm to 2.00 pm * Non-verbal communication (Body language) for
getting a job

* To speak and not to speak

ETIQUETTES

* Dressing etiquettes
* Email etiquettes

* Corporate etiquettes
* Social etiquettes

Day II: 18.02.2025
Time: 11.30 am to 12.30 pm

GROUP DISCUSSION

» Active listening

* Critical thinking
Day II: 18.02.2025

. ¢ Time management
Time: 12.30 pm to 2.00 pm

* Emotional intelligence
* Adaptability
* Leadership

MOCK INTERVIEW

Day III: 19.02.2025

* Basic Questions
Time: 11.30 am to 2.00 pm

* Individual Assessment




