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Dr. A. Khaleel Ahamed Endowment Lecture on “Soft Skills”

PROGRAMME DETAILS

Date: 17t February to 19 February 2025 Venue: Physics Seminar Hall (A/c)

RESUME DRAFTING

* Resume preparation

* How to answer questions raised from resume?
* Resume projection in LinkedIn

* Hard skills vs soft skills in resume

* Internship & job search

* Social media vs job

Day I: 17.02.2025
Time: 11.30 am to 12.30 pm

COMMUNICATION

* 20 strategies — Basic Communication Skills

Day I: 17.02.2025 *  How to answer questions?
Time: 12.30 pm to 2.00 pm * Non-verbal communication (Body language) for
getting a job

* To speak and not to speak

ETIQUETTES

* Dressing etiquettes
* Email etiquettes

* Corporate etiquettes
* Social etiquettes

Day II: 18.02.2025
Time: 11.30 am to 12.30 pm

GROUP DISCUSSION

» Active listening

* Critical thinking
Day II: 18.02.2025

. ¢ Time management
Time: 12.30 pm to 2.00 pm

* Emotional intelligence
* Adaptability
* Leadership

MOCK INTERVIEW

Day III: 19.02.2025

* Basic Questions
Time: 11.30 am to 2.00 pm

* Individual Assessment




Jamal Mohamed College (Autonomous)

Accredited with A++ Grade by NAAC (4" Cycle) with CGPA 3.69 out of 4.0
(Affiliated to Bharathidasan University)
Tiruchirappalli — 620 020

Name of the Department : PG and Research Department of Botany

Name of the Activity : Dr. A. Khaleel Ahamed Endowment Training Programme on
“Soft Skills”

Resource person : Mr. Robert Maria Vincent

Founder and Head — Arise Training & Research Centre,
Tiruchirappalli, Tamil Nadu

Title of the Lecture : “Interview and Personality Skill Development for Future”
Date :17.02.2025 to 19.02.2025

Venue . Physics Seminar Hall A/c

Report

Dr. A. Khaleel Ahamed Endowment Training Programme on “Soft Skills” was
organized from 17.02.2025 to 19.02.2025 at Physics Seminar Hall of Jamal Mohamed
College (Autonomous) Tiruchirappalli. This soft skills training programme was mainly
focused on developing, writing and speaking communication skills among final-year UG
(2022-2025 Batch) and PG (2023-2025 Batch) Botany students. In this programme, Mr. A.
Robert Maria Vincent, Founder and Head of Arise Training and Research Centre,
Tiruchirappalli, Tamil Nadu served as a Resource Person. He conducted the training
programme on “Interview and Personality Skill Development for Future”. In this three

day training programme students were enriched with following aspects.

1. Day I: 17-02-2025
Introduction to LinkedIn optimization and resume building with Al tools.
2. Day Il: 18-02-2025
Communication, Etiquette and Group Discussion
3. Day Ill: 19-02-2025
Mock Interview (Basic interview questions, effective communication

techniques and enhance the confident level etc.,)

A total of 44 students were actively participated and benefitted through this

programme.
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Resource person conductlng model mock interview to the fmal year PG
student

Programmes Outcomes

At the end of the programme, students were able to
e Enhance the ability to express their thoughts in a structured manner.
e Familiarize with real life interview scenarios.

e Focus on goal setting, professional networking and confidence building exercise.
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Date
Venue
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\ Accredited with A++ Grade by NAAC (4" Cycle) with CGPA 3.69 out of 4.0

(Affiliated to Bharathidasan University)
Tiruchirappalli — 620 020

PG and Research Department of Botany

Dr. A. Khaleel Ahamed Endowment Training Programme on
“Soft Skills”

Mr. Robert Maria Vincent

Founder and Head — Arise Training & Research Centre,
Tiruchirappalli, Tamil Nadu

“Interview and Personality Skill Development for Future”
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